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APPLICATION FORM

Please write clearly in black ink or, if possible, type the Application Form. Please also remember to complete the “Diversity Monitoring Questionnaire” that you will find at the end of the Application Form (page 7-8). Please refer to the “Notes for Applicants” (page 9- 11) for further details. 
1.
POSITION
Training Contracts 2013-2015 – REF: TC/2013 

2.
PERSONAL DETAILS

Full Name:


Full Address:





Telephone Numbers:
Home:



Work:



Mobile:


E-mail Address:


· Are you lawfully resident in the UK?

□ Yes

□ No

· Are you subject to immigration control? 
□ Yes

□ No

If yes, please specify on a separate sheet of paper.  

· Are there any restrictions on your continued residence or employment in the UK?

□ Yes

□ No      If Yes, please give details on a separate sheet of paper.

· In accordance with the Outcomes-Focused Regulations 2011, please state if an order has ever been placed against you by the SRA that would prevent you from working in a Law Firm?

□ Yes

□ No      If Yes, please give details on a separate sheet of paper.
3.
EDUCATION, TRAINING & QUALIFICATIONS

Please detail your academic qualifications.
Please detail any professional qualifications, including LPC if already completed.
4.
PERMANENT EMPLOYMENT
Please provide a brief summary of your employment history, if any.

5.
VOLUNTARY WORK & WORK EXPERIENCE
Please give details of any unpaid work or other experience relevant to this post.
6.
ADDITIONAL INFORMATION
Please give details of any other relevant information in support of your application (i.e. charity work, membership of clubs, other organisations, etc.)
7.
PREVIOUS APPLICATIONS, PLACEMENT & EMPLOYMENT
· Are you currently working at Leigh Day & Co?

□ Yes

□ No      If Yes, please provide details of your current position.

· Have you ever worked at Leigh Day & Co before?     
□ Yes

□ No      If Yes, please provide details of the position and dates.
· Have you ever undertaken work experience at Leigh Day & Co before?     
□ Yes

□ No      If Yes, please provide details and dates.

· Have you ever applied for a Training Contract at Leigh Day & Co before?     
□ Yes

□ No      If Yes when did you apply and what was the outcome?
· Have you ever applied for other positions at Leigh Day & Co before?     

□ Yes

□ No      If Yes when did you apply and what was the outcome?
8.
DATA PROTECTION STATEMENT

Leigh Day & Co is registered under the Data Protection Act 1998, and is committed to meeting its obligations under the Act in protecting the rights and freedoms of individuals as provided within this legislation. Leigh Day & Co will keep your personal information secure, and not share it with any other organisation except contracted recruitment agencies involved in the recruitment and selection process.  

If you are successful and take up appointment with us, the following papers will be preserved:

· Your application form if you remain in employment with us will be kept until you retire.  

· References will be retained for 6 years from the date on which you take up appointment.  

Other documents relating to both successful and unsuccessful applicants will be retained for a period of one year, after which they will be destroyed.  It is a condition of your application that you accept these retention periods.  If you return an application form to us it will be taken that you have agreed.  For more information on Leigh Day & Co’s privacy policy, please visit:  http://www.leighday.co.uk/site-information-pages/privacy  

9.
DECLARATION

I declare that all the information given in this application is, to the best of my knowledge, complete and correct.  I understand that if I am employed and any of the information I have provided is false, my contract may be terminated.

Signature: ………………………………………. 
Date: ……………………………………. 
Print Name: ……………………………………. 

Equality and Diversity Monitoring Questionnaire
Leigh Day & Co is fully committed to ensuring that all staff is treated fairly and with dignity and respect.  Our policy on Equality and Diversity also applies to our recruitment of prospective employees and to the treatment of our clients and third parties.  We aim to ensure that we receive applications from people of all backgrounds and that we do not discriminate against any individuals, directly or indirectly, in respect of their sex, age, race, marital status, disability, sexual orientation, gender reassignment, religion or belief.

You can assist us by completing the questionnaire below.  This will enable us to effectively measure our ability to attract a diverse range of candidates.  We would very much appreciate it if you could take a few moments to complete this diversity profile questionnaire.

The information you provide will be separated from your application and anonymised.  It will not form part of the recruitment process and every candidate is treated equally both in applying for positions and if successful, once employed.  Thank you in advance for your co-operation.  Please make sure that you read through all the categories and then mark in the box that applies to you.

Ethnic Origin – Please tick where appropriate
	Asian or Asian British
( Bangladeshi 

( Indian

( Pakistani

( Any other Asian background (please specify)


Black or Black British
( African 

( Caribbean

( Any other Black background (please specify)

Oriental
( Chinese

( Any other White background (please specify)
	Mixed
( White and Asian 

( White and Black African

( White and Black Caribbean

( Any other Mixed background (please specify)



White
( British

( Irish

( Any other White background (please specify)
( Prefer not to say 




Nationality – In accordance with the Immigration and Asylum Act 1999, please state your immigration status

Religion or Belief – Please tick where appropriate
	( Buddhist

( Christian

( Hindu
	( Jewish

( Muslim

( Sikh 
	( None

( Other (please specify) 
( Prefer not to say



Gender – Please tick where appropriate
	( Male
	( Female
	( Transgender
	( Prefer not to say


Sexual Orientation – Please tick where appropriate
	( Gay Woman/Lesbian
	( Gay Man
	( Bisexual
	( Heterosexual/Straight
	( Prefer not to say


Age – Please tick where appropriate
	( 16-25

( 26-35
	( 36-46

( 46-56
	( 57-65

( 65+


Disability

The Equality Act 2010 defines disability as a physical or mental impairment that has a substantial and long-term (i.e., more than 12 months) adverse effect on a person’s ability to do normal daily activities. This includes severe depression, dyslexia, diabetes, epilepsy and arthritis. You may still be considered to have a disability if you are not currently adversely affected but the impairment is likely to recur.

Do you consider yourself to be disabled within the definition of the Equality Act 2010? 

( Yes



( No



( Prefer not to say
If Yes, please give details

Are there any reasonable adjustments that we can make to facilitate you should you be short listed to attend an interview?  If Yes, please give details

How did you find out about this vacancy? – Please tick where appropriate
	( Leigh Day & Co website

( Totallylegal.com 

( Totaljobs.com

( College of Law website

( Law Gazette


	( LinkedIn

( Twitter

( Other website/job board (please specify)

( Specialised magazine (please specify)


	( Friends/relative/word of mouth (please specify)

( Agency (please specify)

( Other (please specify) 




This information is provided for monitoring purposes only.

Thank you for completing this form.

Data Protection Act 1998

In accordance with the Data Protection Act 1998 we will record the information given for the purposes of monitoring diversity in recruitment and selection.  The information will only be held for as long as it is necessary.

NOTES FOR APPLICANTS
Completion of the application form
Please summarise your academic and professional qualifications and work history on the form, despite the fact that these details will also appear on your CV. We have a very large number of applications to deal with, so concise and informative application forms are a great help to us. 
Leigh Day & Co is committed to equality and diversity and welcomes applications from all sections of the community. A copy of the Equality and Diversity Policy is available upon request.

Submission of your training contract application

To apply, please return all the documents listed below to Helen McGregor, HR Administrator by close of business on Friday 9th March 2012. 

· The completed application form (downloadable from our website)
· The completed diversity monitoring questionnaire (a copy of which is attached to the application form)
· A copy of your up-to-date CV 
· A hand written covering letter 
Please note that failure to return all the above requested documents will result in your application not being considered. 

Please return the above mentioned documents using one of the following methods: 
· Post
Helen McGregor
Leigh Day & Co
Priory House
25 St John's Lane
London 
EC1M 4LB
· DX 
53326 Clerkenwell

· Email 
hmcgregor@leighday.co.uk  - scanned copies of hand written covering letters will be accepted
Please note it is not necessary to send a copy of the documents in the post if you choose to submit your documents via email.
Time Frame
Unfortunately due to the high volume of applications that we receive from applicants wishing to obtain a training contract with Leigh Day & Co, we are unable to reply to each candidate individually. Therefore if you have not been contacted by us by Friday 13th April 2012 this will mean that unfortunately on this occasion your application has been unsuccessful. Please also note that we are unable to provide feedback on applications.
Candidates shortlisted to attend an initial interview will be notified week commencing 2nd April 2012 and the first round of interviews are scheduled to take place week commencing 16th April 2012. 
Candidates will be notified week commencing 30th April 2012 as to whether or not they have been successful in being invited to attend a second interview. The second round of interviews are scheduled to take place on Thursday 3rd May 2012. 
Candidates will be notified week commencing 7th May 2012 as to whether or not they have been successful in securing a Training Contract with Leigh Day & Co to start in September 2013.

If you have any questions regarding this recruitment process, please email Helen McGregor, HR Administrator at hmcgregor@leighday.co.uk 
Leigh Day & Co

We are a specialist Personal Injury, Clinical Negligence, Employment & Discrimination, Environmental Law, Judicial Review and Human Rights practice.  Much (not all) of our work is legally aided and we have a legal aid franchise.  We also undertake Conditional Fee work.  Many of our clients are severely disabled.  We also challenge the social services/community care system they are in. Their injuries vary from the relatively straightforward workplace or road traffic accidents, through medical cases of varying complexity to injuries caused by pollutants, which can be exceptionally complex to investigate and litigate. In addition to acting for clients who have been avoidably injured, we act on a range of planning and environmental matters.

· Human Rights department

The Human Rights department has drawn on the strengths of its Partners in bringing together a dedicated team concerned to further the rights of individuals under the Human Rights Act 1998.  The team works for clients in a broad range of issues and challenges, encompassing such issues as health ethics and policy, including cases concerning the GMC; breaches of patient confidentiality and prisoners’ rights; failure to provide appropriate community care and education services; questions concerning abuse in care and challenges to decisions concerning the environment.  We take cases to the European Courts of Justice and Human Rights and specialise in acting for the learning disabled and their representatives.

The Human Rights department also includes the Employment Discrimination Team. The Team specialises in Equal Pay & Discrimination cases including age, disability, race, sex, sexual orientation, religion and beliefs as well as maternity, pregnancy and harassment cases.

· Clinical Negligence department

Leigh Day is a leading firm of medical negligence law specialists, ranked by legal directories as national leaders in this field of personal injury work. We act for patients who bring clinical negligence compensation claims because of sub-standard medical care. Our solicitors have experience in most areas of medicine and medical negligence claims but specialise in severe or catastrophic medical injuries claims as a result of medical accidents. These include catastrophic injuries such as brain and spinal injuries, amputation and cauda equina syndrome claims and claims relating to the missed or delayed diagnosis of cancers and infectious diseases. Our team of specialist medical negligence and medical accident solicitors are also expert at handling birth injury claims.

The work ranges from initial green form advice through to trial preparation for complex and high value cases and thereafter costing and, if necessary, taxation of costs.   The candidate will be assisting one of the partners in the medical negligence department, dealing with both liability and quantum aspects of a wide variety of medical negligence cases.  

· International & Group Claims department

The International & Group Claims department consists of a dedicated team of partners, solicitors and paralegals primarily focussing on group actions, international claims and product liability work. The claims generally seek compensation for people harmed as a result of injury to them or damage to their environment, whether they be in England or Abidjan. Occasionally, we will also act for businesses which have suffered financial loss as a result of negligence, nuisance or similar. The structure of the teams is fluid and while a successful trainee candidate will report to one partner, they will be expected to contribute to any or all of the department’s areas from time to time. They will be involved in a range of roles, from evidence gathering and analysis, to legal research, to client care, file organisation, dealing with experts and assisting in preparation for work trips abroad. Sometimes a trainee may be requested to join other team members in a work trip abroad. 

· Personal Injury department

The work ranges from the early stages of claims through to trial.  In addition to more straightforward Personal Injury work, the department's work also has teams working on multi-party actions.  The claimants on these cases are normally either legally aided or on conditional fee agreements.  The candidate will be working with one of the partners on their caseload, dealing mostly with investigative work and with liability and some aspects of quantum.  

A working knowledge of the welfare benefit and tax systems is important.  An ability to grasp medical, scientific and mathematical concepts is vital; liability issues in many cases involve detailed consideration of medical questions and quantum preparation in the larger cases inevitably requires understanding of, for example, multipliers and discount rates. Without willingness and ability to pay minute attention to detail, to obtain, absorb, record, organise and cross-reference huge amounts of information and paperwork from very diverse people and sources, you (and our clients) will go under.

The work our Trainee Solicitors do
Leigh Day & Co is committed to the Law Society training scheme and the provision of structured quality training placements for trainee solicitors. Our trainees do not have case loads of their own but work closely with one or more of the senior lawyers in the firm and assist with all aspects of that lawyer's work.   

Please note that Leigh Day & Co will require its trainees to do a full two year training contract (September 2013 to September 2015) and will not take into account any previous experience gained at Leigh Day & Co or elsewhere.
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